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CHABHA CBO’s Coordinator 

 Starting date: ASAP 

Occupational rate: 100%  

Location: Kigali (with frequent travel to various districts in Rwanda, and 

Bujumbura/Burundi)  

Application deadline: 20
th

 July 2014  

(This position is open to Rwandan nationals only) 

 

CHABHA (Children Affected By HIV/AIDS), is a international non-governmental organization. 

We support vulnerable children and youth who are affected by HIV/AIDS by sustaining and 

creating strong grassroots community-based organizations (CBOs) that provide services and 

experiences to empower its members. We work through partner organizations, three in Rwanda 

and one in Burundi. To read more about our work, visit www.chabha.org.  

CHABHA is searching for an Organization coordinator. The person we are looking for will 

support the local partner organizations to build their capacity and follow up most of the 

activities. The full-time duty post is based in Kigali city with visits to Districts where CHABHA 

has activities as necessary, and Burundi two to three times a year.  

Responsibilities/duties 

 Have an overview of ongoing activities of associations (beneficiaries) in Rwanda and 

Burundi, and liaise with CHABHA local partner organization. 

 Actively seek and create new partnerships for partner-organizations  

 Participate in the elaboration of the budget, and planning/overview of the beneficiary 

funds from CHABHA 

 Design reports formats  

 Reporting- compile reports from CHABHA partners. 

 Organize and participate in meetings with youths leading community based 

organizations. 

 Attend/participate in children affected by HIV/AIDS` gatherings. 

 Establish a network with vocational trainings schools 

 Identify internship sites (restaurants, hotels…) 

 Regular follow up of the trainees 

 Selection of candidates for various projects  

 Ensure payments to the schools 

 Set a system of measurement of impact of CHABHA work on beneficiaries 

 Assist CHABHA local partner organization in data collection 

 Perform other duties as assigned 
 

http://www.chabha.org/
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Requirements 

 Friendly personality, professional and proactive work attitude, as well as the ability to 

interact with people from different backgrounds 

 Ability to work with minimum supervision and to deal with problems and issues both 

promptly and efficiently 

 Advanced computer literacy in Microsoft Word, Excel, PowerPoint and internet use 

 Bachelor`s degree in Social sciences  

 Knowledge and experience in Monitoring and Evaluation and statistics is an advantage  
 

Languages  

 Fluent in written and spoken Kinyarwanda and English (French is appreciated but not 

required) 

 

How to apply 

Send a cover letter, CV/resumé, and the names of three referees to contact@chabha.org (subject 

line: CHABHA Organization Coordinator Position). Please include a 500-word personal 

statement on why you consider working with orphans and children affected by HIV/AIDS to be 

important. 

mailto:contact@chabha.org

